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Introduction
This document will highlight new filter function which is available in all applicable eftsure D365 forms.

Key feature allow filtering vendor or vendor bank account by eftsure verification status or D365 on-
hold status.

Access

By default, Filter feature is available next to eftsure menu in all applicable forms.

Finance and Operations Preview Accounts payable » Vendors > All vendors

& Prdit +New~ [ Delete dYeftsure v Vendor Procurement Invoice General Options OO0 PO X
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Filter feature includes all eftsure verification status as well as On-hold status.

“Filter ¥ Vendor Procurement

BY DEFAULT BANK ACCOUNT STATUS
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BY VENDOR HOLD STATUS
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Payment

SETUP

Hide from this form

Hide from all forms

Vendor and Vendor bank account statuses are described as below.

Status Icon Description Recommendation
Self-certified o Bank account has been self-certified by our users
Cross-matched @)  Eankaccount has been matched with an existing vendor
Verified 0 Bank account has been verified by eftsure
Not verified yet Waiting on eftsure verification Perform onboarding/change request/verification
New supplier Newly created vendor in eftsure Perform onboarding/change request/verification
Account name differs O Vendor has reported incorrect name Self-certify or Alter name to match eftsure record
Incorrect details O Vendor has reported incorrect details Do not pay this bank account

Cash / Cheque / BPAY / Other B2 vendor not paying through electronic means

None Vendor has never been sent to eftsure Perform onboarding/change request/verification
Blocked ? Vendor is blocked Remove vendor hold (if appropriate)

Expired @ Bank account is expired or deleted Do not pay this bank account

Excluded from eftsure % Vendor excluded from eftsure Include in eftsure (if appropriate)

Functions

Filter function will appear in all applicable D365 eftsure forms and not limited to eftsure workspace, All
Vendor, Exflow Import form All.

For Vendor payment journal, there’s additional filter relating to payment lines not by vendor bank account.



Finance and Operations Preview Accounts payable > Payments > Vendor payment journal

& [ElSave Post Postinbatch Validate ™ Yeftsure ™ “Filter ¥ Payment proposal ¥ Generate payments  Functions ™ Inquiries ™ Printv 0O - He& a0 PO | Y
@ Vendor payments | PNT-000018 : VPA BY TRANSACTION STATUS
x - e
Standard view -
® Red
List General Payment Paymentfee Remittance Bank @nge
= i
o= + New i Delete Settle transactions Financial dimensions V' e View marked transactions
i = BY VENDOR HOLD STATUS
[ORFs] Date Voucher Com Vendor name Financial tags Description Debit Credit Currel :
No
I @) 0 15/11/2023 B VPA0000031 pnt REVLON PTY LIMITED v A2 1,000.00 AUD
Yes
& 15/11/2023 VPAO000033 pnt MYER PTY LTD 1,000.00 AUD
SETUP
o 15/11/2023 VPA0000034 pnt LOUIS PTY LTD 2,000.00 AUD
Hide from this form
o 15/11/2023 VPAQ000036 pnt RONDOFINITI PTY LTD 3,000.00 AUD
Hide f Il f
O ® 151172023 VPAO000037 pnt aerom afiiorms Benny Bo 5,000.00 AUD
a @ 15/11/2023 VPAQ000039 pnt PNC-000012 BIC AUSTRALIA PTY. LTD. 222.00 AUD

Configuration

By default, Filter function is enabled for all users. Each user will have an option to enable or disable
the function in 1 or all D365 applicable forms.

Finance and Operations Preview \ccounts payable > Vendors » All vendors
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*  User options
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User has option to disable (hide the filter).

Hide from single form
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Finance and Operations Preview Accounts payable > Vendors ¥ All vendors
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Filter feature will disappear from the current form.

To enable the function user will have 2 options.
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1. Clear usage data

Select User options > Usage data

i spayable > Vendors > All vendors
= [ ¢ nalisation  Options -
@ | randard view
#  User options
. o
IV‘“‘-‘I Choose colour theme and the size of

Preferences

Task recorder D

: Colour theme
Account
Mabile app Workflow

Personalise eftsure oY

User can either Delete the usage history or Reset usage data to clear the personalised record.

©
— Seneral 2 _Record type Element name Element name Is Kernel Compan)
l PESVerificationStatusFilter  VendTableListPage [m}

= Save il Delete Data Resetusage data Options Qg @ v
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Usage data
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| All usage data

Filter option will re-appear.
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2. Reset Filter button
Example below is used to Hide from all forms.

N Filter ™ Vendor Procurement

BY DEFAULT BANK ACCOUNT STATUS
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SETUP

Hide from this form

Hide from all forms

Hide action will disable filter feature in all D365 forms.
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To re-enable the function, user can reset and change the Hide button to No.

User also has an option to customize filter feature appearance.
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& Standard view
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Simple filter option will limit the menu options to only high level.
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Additional options will be available for Advanced display.
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Filter by Vendor Government Code status

In order to keep this new menu small and simple, filtering by Gov code status is not available in

‘\\ this menu. To filter vendors by Gov Code status, you should use either:
X
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Eftsure “Know Your Payee” > Registrations > All Vendors by registration

Charts  Dashboard Onboardings Verifications  Vendors | Registrations
. Legend

All Vendors by Registration v
Active Cancelled I Active
Cancelled

Invalid

Unchecked

Unchecked Invalid

All Vendors by GST Vv
Registered

. Not registered

Unchecked

GST not
GST registered registered
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GST unchecked ABR Portal

Standard filtering features on any vendor list form, for example by using Advanced filter or
sort native features.

~ Main contact v
v Vendor account T Name
Vendors Vendors 1099 box
1001 Acme Office Supplies
Vend Vendors Vend:
1002 Lande Packaging Supplies

Ade Supply Company
Best Supplier - Europe
Air Cargo Carrier

Contoso Asia

CompanyCC
Contoso Chemicals Japan
ULIAF Julia Funderburk

LTL Vendor LTL Vendor
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One-time vendor

The Parcel Carrier Company

Payroll
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